Pabota c Tabanuamm

1. IIpeoOpa3oBaHue TeKCTa B TA0IHUILY.
a) BcrTaBbTe 3HAKW pasgenuTeneit, Takme Kak 3anaTas UAM 3HaK Tabynaummn, B MecTax, r4e TEKCT A0/IKeH BbiTb
pa3buTt no ctonbuam. Mcnonb3lysa 3Hak ab3aua, yKaxuTe, rae A01KHbl HAYMHATLCA HOBbIE CTPOKMU.
Hampumep, B ciiiicke ¢ IByMsI CIIOBaMH B CTPOKE, BCTaBbTE 3aIISTHIC MM 3HAKU TaOYIISAIINH TOCIIE TIEPBBIX
CJIOB, YTOOBI CO371aTh TAOJIUILY C ABYMS CTOJIOIIAMH.

6) BblaenuTe TEKCT, KOTOPbIN TpebyeTca npeobpasoBaTh. Tﬂa

B) Ha BKknaake BcraBKa B rpynne Tabauubl BbibepuTe nyHKT Tabnuua, a 3atem BblbepuTe KOmaHay o
Mpeo6pasoBaTb B Tabnuuy.

r) B awnanorosom okHe MpeobpasoBatb B Tabauuy B obnact Paspaenutenb yKaxkuTe 3HAK pasgenurens,
MCMNONb30BaHHbIN B TEKCTE.

4) B none Yncno KONOHOK NpoBepbTe KOANYECTBO CTONBLLOB.

Ecmu xommgecTBO CTOJ'I6HOB OTIINYACTCA OT OXHUIAAEMOI'0, BO3MOKHO, IPOMYHUICH 3HAK PasaCiIuTCIIsl B
OJIHOM MJIM HECKOJIbKHX CTPOKax TCKCTA.

e) VYKaxkuTe ocTasnbHble He06X0AMMble NapamMeTpbl.
MNMpakmuyeckoe 3adaHue

Beeaute Tekct, mpeoOpazoBas ero B Tabnuity. [lomyunre ciaeayromuii BApuaHT:

HopsiakoBbiii Ne KouanuyectBo CtoumMocTh
IlepBrbrit 14 25p.
Bropoii 8 16 p.
Tpetuit 28 54 p.
YerBepThlii 38 72 p.

2. IlpeoGpa3oBanue TAOJMIBI B TEKCT.
a) BbibepuTte cTPoKM Tabanubl, KoTopble TpebyeTca NpeobpasosaTth B ab3allbl.
6) B rpynne Cpeactsa Tabauubl LienkHUTe BKAaaKy MakeT, a 3atem B rpynne [JaHHble Bbibepute KomaHAay
Mpeobpa3oBaTb B TEKCT.
B) B obnactu Pasgenutenb yKaxkuTe 3HaK pasgenntens, KOTOpPbIM ByayT OTMedeHbl B TEKCTe rpaHuLbl
ctonbuos.
Crpoku OynyT pa3zaeneHsl 3HaKoM ab3ara.

3. Co3xanue TA0JIMIBI.

HUcnoan3oBanue MIadJI0HOB TA0JIHIY

YroObl BCTaBUTh B JOKYMEHT TaOJUIly W3 KOJUIEKIMH IPEIBAPUTENILHO OTPOPMATUPOBAHHBIX TaOJIMII,
MOJKHO BOCIIOJIb30BaThCs mabsoHaMu Tabnui. I1labmoHsl Tabmull copepikaT NMpUMEpHBIE JaHHBIE, KOTOpHIE
MIOMOTalOT OLIEHUTh BUJI TaOJIUILIBI ITOCJIE TOTO, KaK B HEe OyyT 700aBICHBI JaHHBIE.

a) LenkHuTe mecTo, Kyaa TpebyeTca BCTaBUTb HOBYIO Tabauuy.

6) Ha Bknaake BcraBKa B rpynne Tabauubl HaxkmuTe KHoNKy Tabauua, BblgenmTe NyHKT IKcnpecc-Tabauubl 1
BblOEpUTE HYXKHbIN WAbNOH.

B) 3ameHuTe gaHHble WabnoHa CBOMMU AaHHbIMM.

Ucnoab3oBanue meno Tadoauma

a) LUlenkHuTe B AOKYMEHTe MecTo, Kyaa TpebyeTca BCTaBUTb HOBYO Tabauuy.
6) Ha Bknaake BcraBkas rpynne Tabnauubl Haxkxmunte KHonky Tabauuya, a 3atem B ob6nactv BerasuTtb Tabauuy
nyTem nepeTackMBaHUsA (Mo KAETOUYKam) BbIBEPUTE HYKHOE YMC/IO CTPOK U CTONOL0B.

Hcnoas3oBanue koMaHabl BecTaBurh Taﬁ.]'ll/llly

C nmomonipio KOMaHJbl BeTaBUTh TaGJMIly MOXHO IEpes] BCTaBKOM TaOJIMIbI B JTOKYMEHT yKa3aTb €e
pa3mepsl u popmar.

a) LUlenkHuTe B LOKYMEHTE MeCTO, Kyaa TpebyeTcsa BCTaBUTb HOBYIO Tabaunuy.
6) Ha Bknagke BctaBKa B rpynne Tabaunubl wenkHute Tabamuya 1 3atem BbibepuTe BctaBuTb Tabauuy.
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B) B obnactu Pasamep Tabnunubl BBEAUTE KOIMYECTBO CTONOL0B U CTPOK.
r) B obnactn ABTonoa6op WUPUHDbI CTONBLLOB BbibepuTe NapameTpbl NOACTPONKM pasmepa Tabanubl (MOXKHO
OCTaBMTb MO YMOJIYAHMIO).

PucoBanue Ta0JIHIBI

Crnoxuyro Ta0nuiy, Hampumep TaOmuIly ¢ sueiikaMu pasHOW BBICOTHI WM C MEHSIOUIUMCS YHCIIOM
CTOJIOIIOB B CTPOKE, MOYKHO HApPHCOBATH.
a) LUlenkHuTe B LOKYMEHTe mecTo, rae TpebyeTcs co3gatb Tabamuy.
6) Ha Bknaake BctaBKa B rpynne Tabauubl wenkHute Tabnuua n 3atem Bbibepute Hapucosatb Tabnuuy.

Vka3aTeilb MBIIITH IIPUMET BUA KapaHJalia.

B) YTO6bI OnpesenuTb BHEWHWE rpaHuubl Tabauubl, HApUCyiTe NPAMOYTO/bHMK. 3aTeM BHYTPU 3TOro
NPAMOYroNbHUKA HAPUCYIUTE IMHUK CTONBL,0B U CTPOK.
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r) Yrtobbl cTepeTb AUHUIO UAM BAOK NMHWUIN, Ha BKNagKe KOHCTPYKTOP KOHTEKCTHbIX MHCTpyMeHTOoB PaboTa c
Tabnuuamu B rpynne HapucosaTb rpaHULbl HaXKMUTE KHOMKY J1acTUK.

) LlenkHuTe AMHUIO, KOTOPYIO TPpebyeTca cTepeTs.

e) HapwucoBas Tabnuuy, WENKHUTE OAHY U3 ee AYeeK, YTobbl HauaTb BBOA, TEKCTA UK BCTaBUTb M306parkeHme.

4. Ynanenue Ta0JHIBI.

a) HaBecTu Kypcop MbIlM HA NEBbIM BEPXHWI yron Tabauubl CHapyKW, OH NpUMMET BUA KBaApaTuKa C
KPecToobpasHo CTPENKON.

6) LLIENKHYTb N0 KBaAPaTUKY 1€BOI KHOMKOM MbILLX, YTOBbI BbIAENUTb BCIO TabauLy.

B) BbibpaTb KOMaHAy Bbipe3aTb.

5. PenaktupoBaHue TadJAMIbI.

a) Brigenenue yactei TaOIUIIBL.

— flueiika. HaBecTn Kypcop MbIlM HaA NEBbIN HUMHUIA YroNl BHYTPU HYXKHOW SAYEMKM, OH MPUMET BUA
MaJIEHbKOW YEPHOM CTPEsIKK, HanpaB/IEHHON B LUEHTP suyenkn. Coenatb LWENYOoK 1IeBON KHOMKOW MbILUM,
YTOObI NPOU3BECTU BblAENEHME.

— CTpoKa. BbiBecT” Kypcop MbilWW B /IEBOE MOJIE HANPOTUB HYMKHOW CTPOKWU, Kypcop npumeT dopmy
6osblion 6enoli ctpenkn. Caenatb OAWH LLENYOK NEBOA KHOMKOW MbilwK. [JManasoH CTPOK BblAenserca
NPOTArMBaHMEM aHaNOrMUYHOIO Kypcopa MblLLW.

— Cronbeu,. HanpaBuTb KypCcOp MbIWM Hah BepXHEN rpaHULEeln HyKHoro cronbua, OH npumeT BuUA
MasieHbKOW YEPHOM CTPesik1, HanpaBieHHON BHU3. Caenath LLEeMYOK NeBOM KHOMKOM MbllK. [Mana3oH
BblAENAETCA NPOTATMBaHMEM COOTBETCTBYIOLLENO KYPCopa MbiLW.

— Bca Tabnuuya. 1. HaBecT Kypcop MbIWW Ha NEBbIA BEPXHWUI yron Tabauubl CHapyXu, OH NPUMET BUA
KBagpaTMKa C KpectoobpasHoi cTpenkoi. LLENKHYTb MO KBagpaTUKy NeBOM KHOMKOM mblwn. 2. Ecam
Kpome Tabauupbl HET APYrux o6bEKTOB, TO codeTaHuem Knasuw Ctrl + A. 3. Kypcop HaxoguTca BHYTpU
Tabnuupbl = gononHUTENbHAA BKAagKa PaboTa ¢ Tabanuamm - Maket - Yganute > Tabauuy.

Bri6opouHoe BbII€NIEHHE CTPOK, CTOJIONOB HIIA SYEEK TAOJHUIIBI MPOU3BOIUTCS TPU HAXKATOW KIIABHIIIC
Ctrl (aHaOrHYHO BBIICTICHHIO MAMOK U (aiaioB).

06) JloGaBneHune CTPOK U CTOJIOIIOB.

1 crniocob: AobaneHune syenkun. LLLenkHMUTe AYeliky cnpaBa WUaM CBEpXy OT TOro MecTa, Kyaa TpebyeTcs BCTaBUTb HOBYHO
Ayeliky. Ha gononHutenbHoM BKAaake PaboTa ¢ Tabanuamum B rpynne Cpeacrsa Tabauubl WEAKHUTE BKAAAKY
Maker, a 3aTeM HaXXMWUTe KHOIMKY 3anycka AnanoroBoro okHa CTPOKU u cTonbubl (MM B KOHTEKCTHOM MEHIO —
npaBas KHOMKa MblWK — BbibepuTe KomaHay BctaBuTb Aueiikn).




2 criocob: JobasneHune cTtonbLoB MM CTPOK. LLlenkHUTe adveliky, B cTpoKe (cTonbue), Hag unu noa Kotopon TpebyeTcs
[,06aBUTb HOBYIO CTPOKY (cToNbeL). B KOHTEKCTHOM MeH!0 (NpaBas KHOMKa MbllK) BbI6paTb KOMaHAay BctaBuTb
-> BctaBUTb CTPOKM MU cTonbubl cBepxy (CHU3Y).
3 cnocob: JobaBneHne CTpoKWM B KOHUE Tabauubl. MocTaBbTe Kypcop B MoOcC/AefHiol Aveiky Tabauubl. Haxkmute Ha
KnaBmaTtype Knasuwy Tab, NoBTOpUTE AEWCTBUA 40 TEX NOP, MOKa HE MOJIYYNTE HYXKHOE KOJIMYECTBO CTPOK.
4 cnocob: BctaBKa CTPOKKU B cepeauHy Tabaunupl. [TocTaBbTe BepTUKanbHbIM Kypcop 3A npeaenamu Tol CTPOKM, nocne
KOTOpOW Hago A06aBuTb CTPOKY. Haxkmute kKnasuwy Enter.

B) VYjaneHue CTPOK M CTOJIOIOB.

Beinenure cTpoku (cTon0Lbl), KOTOpbIE HA0 YAAJIUTh. B KOHTEKCTHOM MeHIO (IpaBasi KHOINKA MBIIIN)
BBIOCPUTE KOMaHIY YAaauTh cTpoku (Yaanuts crondubl wim sdeiiku). Mnu Ha Brimagke Paborta c
tTabyinuaMu BeIOpaTh BKiIaAKy Maker - YaamuTh... (duelku, cToiOLbl, CTpokH). B ciyuae ynanenus sueiku
HaJ10 BBIOpATh BAPHAHT yAAICHUS

ITapamerp H JeiicTBHe

Y,Z[aHeHI/Ie STYCHKH C NEPEMCIICHUECM OCTAJIbHBIX STYCCK CTPOKU BIIPABO.

CO CIBUTOM BIIPAaBoO o
HpnMeanne. B pe3yiabpTaTe 3TOr0 ACUCTBHUA B CTPOKEC MOIKCT OKA3aThCA

MCHBIIC AYCCK, UCEM B JPYIr'UX CTPOKaAX.

VY nanenue sTYSUKH ¢ IEPEeMEIEHUEM sTYeeK JaHHOTO CTOJIONA Ha OJTHY CTPOKY
€O CIBUT'OM BHHU3 BHU3. [locnenuss sueiika momeniaeTcs B HOBOH CTPOKeE, 100aBICHHOIN CHU3Y B
Ta0IHILy.

‘yz[aJme LEeJIYI0O CTPOKY HVIIaHGHI/Ie CTPOKH HaJl BBIJICIICHHOW TYEUKOU ‘

‘ynaJme neJblii cToJioery HYnaneHMe CTOJIOIA CIIpaBa OT BBIACICHHON STYEHKH ‘

r) OObenuHeHHe U pa30NeHUE sTUeeK.

Oo0neauuenue s4eexK

JIBe u Goree siueeK, PacloOKEHHBIX B OJHON CTPOKE WM B OJHOM CTOJIOIE, MOXKHO OOBEIUHUTD B OJTHY.
Hanpumep, MOXHO OOBETUHUTH HECKOJBKO SI9€EK B OIHOW CTPOKE, YTOOBI CO3/1aTh 3arOoJIOBOK TaOJHUIIBI,
00111 [IUIS HECKOJIBKUX CTOJIOLIOB.

a) Bbloenute Hy)KHble fAYEMKU. B KOHTEKCTHOM MeHI0 (npasas KHOMKa MbllK) Bblbepute KomaHay
06beaANHUTD AYENKMN.

6) Bbigenute aveliku. Ha Bknagke Pabota ¢ Tabnuuamm LienKHUTe BKnaaKy MakeTt, a 3aTem B rpynne
06beanHUTDb BbiIbepUTe KOMaHLy O6beAMHUTD AYENKM.

Pa3Oouenue ssueex

a) Bbloenute oaHy MM HECKO/IbKO AYeeK, KoTopble Tpebyerca pa3buTtb. B KOHTEKCTHOM MeHIo (MpaBaa KHOMKa
MbilK) BbibepuTe KomaHay Pasbutb aueiku. nn Ha Bknaake Pabota ¢ Tabauuamm WENKHUTE BKNAAKY
Maker, a 3atem B rpynne O6beanHUTb Bbibepnte KomaHay Pa3buTb Aueiiku.

6) BseauTe yMcno cToNbUOB U CTPOK, Ha KOTOpoe cieayeT pa3buTb BblaeNeHHbIe AYENKU.

6. BBoa m1aHHBIX B TA0JIHMILY.

BBonute naHHple B Tabnuiy kKak oObMHO. Te suelku, KOTOpble HAaa0 HM3MEHUTb, INPEIBAPUTEIBHO
BeLiensiTe. Crapaiitech BoaenaTs I'PYIIIIDI sueek, Kk KOTOPBIM IPUMEHSIOTCS. OAMHAKOBBIE HACTPOUKH.

[lepemMenieHue 1Mo s;tueiikaM TaOJIUIb]:

a) Knasuweii Tab. MNpu 3ToM cogepRnmoe A4YeiKu, B KOTOPYIO OCYLLECTBASETCA Nepexod, Bbigenserca. Mucatb
MOHO BMECTO Bbl4ENeHHOr0, He YAaNAA NpeABapuTe/IbHO COAEPIKMMOE AYEKM.

6) KnaBuwamu ynpasneHua Kypcopom (ctpenkn & I > ). Mpu 3Tom Kypcop nepemeliaeTcs B Havyasno
AYeKu.

7. ®dopmaTupoBaHue Ta0JIUIIbI.

a) IIpuHyaMTeJBHBIN NepeHOC Ta0IMIbI HA CJEeAYOIYI0 CTPAHULY C ONpeJAeIeHHOH CTPOKH

— BblaenuTe CTpOKy, KOTopan A0/KHa ObITb HaneyaTaHa Ha cieaytoLLel cTpaHuue.
— Haxmute Knasuwwu Ctrl + Enter.



6) H3MeHeHHe MIMPHUHBI CTOJIOIA.

YcTaHOBMTE yKasaTeNb Ha rpaHuuy ctonbua, KoTopylo HeobXoAMMO NepemecTUTb, U MOA0XKANTE, MOKa
yKasaTenb He npumet Bug asycropoHHei crpenku *I*. 3atem wamenute wwupumny cronbua nytem
nepeTackMBaHMA ero rpaHuLbl. MOXKHO U3MEHWTb FPaHuLbl CTONBLOB Ha NHENKe.

IIpumeyanus

YT06bl 334aTb TOYHOE 3HAYEHME WMPUHBI CTONBLA, LENKHUTE O4HY U3 AYeeK 3Toro ctonbua. B meHio
Tabnuua BbibepuTe KomaHgy CBoicTBa Tabauubl, a 3aTem Ha BKaagke Cronbel, BbibepuTe HyXKHble
napameTpbl.

[nsa aBTOMaTUYECKOro M3MEHEHUA WNPUHbI CTONOLOB Tabauubl WenKHUTe Tabavuy, BbibepuTe B MeHI0
Tabaunua komaHay AstTonoabop, a 3atem — KomaHay Mo cogep:kumomy.

[na oTobparKeHMA TOYHbIX 3HAYEHUI WMPUHbI KaXKA0ro cTonbua WenkH1UTe Nbyto aueinky Tabanupbl 1
nepeTawLmMTe MapKepbl Ha IMHENKE, yaepKUBas HaxKaTon Knasuwy ALT.

8) HM3MeHeHHMe BBICOTHI CTPOKH.

YcrtaHoBuTe YKa3aTtesib Ha rpaHuuy CTPOKU, KOTOPYHO HeO6XO,£I,MN\O nepemectnuTtb, U NogoXAUTe, NOKa
o 2
YKa3aTenb He npumeT Bua ABYCTOPOHHEN CTPENKU + . 3atem nepeTawunTe 3Ty rpaHuLy.

IIpumeyanus

Y106bl 334aTb TOYHOE 3HAYEHUEe BbICOTbl CTPOKM, LUENKHUTE OAHY M3 fYeeKk 3TOW CTPOKU. B meHio
Tabnuuya BbibepuTe KomaHay CeoMcTBa Tabauubl, a 3aTeM Ha BKJaake CTPoOKa BbibepuTe HyXKHble
napameTpsl.

[na oTobpa)KeHWs TOYHbIX 3HAYEHWUI BbICOTbl KaXKAO0M CTPOKWU LWEeNKHUTE byt fyenky Tabauupl u
nepeTaLiMTe MapKepbl Ha BEPTUKANbHOW NHENKe, YAepPKMBas HaxKaTol Knasuwy ALT.

r) H3menenmne mpudra B Tadauue.

Ha naHenn MHCTPYMEHTOB M3MeHWUTe rapHUTypy (Bug wpudTa), Kernb (pasmep wpudra), HayuepTaHue
(X, K, Y), pernctp, uset wWpundTa, 3aNUBKY fUEEK U Apyrve HacTponKu. Ecnm Hago, vMcnonb3yinte
ananorosoe okHo Wpudr.

4) BbIpaBHUBaHHeE TEKCTa B TYEHKAX.

B Ta6J'II/II_Ie CYILIECTBYIOT 2 THIa BbIpaABHUBAHUS: TOPU30HTAJIBHOC W BCPTUKAJIBHOC. IIo YMOJIYaHUTIO

Microsoft Word BbIpaBHHUBaeT TEKCT B TaONHIE TIO BEPXHEMY U JIEBOMY KpasM sYeHKH. MOXHO M3MEHUTH
BBIPAaBHMBAHUE TEKCTA B siueiike — KaK BEpPTUKAJIbHOE (IO BEPXHEMY Kparo, MO LIEHTPY M M0 HMXKHEMY Kpalo),
TaK U TOPU30HTAJIbHOE (TI0 JIEBOMY Kpato, [0 LIEHTPY, M0 IPABOMY Kpao).

1 cnocob: B KOHTEKCTHOM MeHI0 (Wen4oK MnpaBoii KHOMKOM MbIWKM NO BblAeseHHbIM fYelikam) BblbpaTb KomaHay

BblpaBHMBaHMe Aveek. B pacKpbiBakOWeMCA CNUCKe Bbl6paTb OAHO U3 AeBATU BblpaBHMBaHMﬁ:
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2 cnocob: Bbigenute HHEVIKM, BblpaBHNBaAHME TEKCTAa B KOTOPbIX HEO6XO,EI,MMO n3meHuTb. Ha BKnagke Paborta ¢

Tabnmuamm -> Maker - B rpynne BbipaBHMBaHMe BbibepuTe HeobxogMmble nNapameTpbl ANA

rOPM30HTAIbHOrO U BEPTUKA/IbHOMO BbiPaBHUBAHUSA, Hanpumep BbibepuTe BbIPOBHATbL CHU3Y NO LEHTPY

Merpie e e Satis (oo =

1AV BbIPpOBHATb CBEPXY NO NPABOMY Kpato . o =

e) U3MeHeHMe HampaBJ/ieHHUsl (OpMEHTAIMU) TEKCTA B siYeHKaXx. D 113 l

| 2 |
1 cnocob: Bbigenute TeKCT. B KOHTEKCTHOM MeHIo (npaBaﬂ KHOMKa MbIlUN Ha BbI,CI,eJ'IeHHOM) % o

BbI6epuTe KomaHay HanpasneHue Tekcta. Cnesa BbI6paTbh BapMaHT HanpaB/ieHNA TEKCTa, - —

NpoCMaTpMBas NOJIyYeHHbIM pe3ybTaT B 0bpasue cnpasa.

2 criocob: lononHuTenbHana BKNaaKa Pa6boTa ¢ Tabanuyamm - MakeT > HanpaBneHue TeKcTa. A=
LLIENYKOM MO 3TOWM KHOMKe BbibepuTe HYKHbI BapUaHT OpueHTauumn (HanpasieHmn) TEKCTa. —

HanpaeneHWe

) dopmMaTHpoBaHHe IPAHUIL STYEEK. Tekera

Bblaenunte s4elikn, y KOTOPbIX HAZ0 U3MEHUTb rPaHuLbl (MK BClo Tabamuy).

1 criocob (6bicmpeili): Bknaaka FnaBHaa —> rpynna A63au, —> pacKpbiTb CMMCOK OKOI0 KHOMKKU FPaHuubl . Bbibpatb

HYXXHbIN BUA rpaHnL, a4eek. MOXKHO NPMMEHUTb Pa3Hble BUAbI FPaHNL,.



2 cnocob (ecau Hado HacmMpoume HeobbluHble 2PAHUUbI UAU pasHbie 0458 CMOPOH AYeliKu): B KOHTEKCTHOM MeHIo
(npaBas KHoOMKa Mbiww) BbibepuTe KomaHAay FpaHULbI U 3aMBKA. B 41anoroBoM OKHe BbibepuTe TUM INHUN,
€€ UBeT U TOJILMHY, 3aTem MNPOLLE/KaiTe B NPaBOM 4YacTUM OKHa MO KHOMKamM, 0603HAYyaloWwUm CTOPOHbI
AYENKU, WU caenlaliiTe WeNYoK Npsamo B obpasue.

3 cnocob (nymém pucosaHus auHuli): Bknaaka Pabota ¢ Tabamuammu - KoHCTpyKTOp - rpynna HaprcoBaTb rpaHuubl.

Hactpoiite BuA nnHUK. Bbibepute B pacKpbiBatoLLEMCA _
cnucke [paHUUbl HYKHbIKM  BapuaHT. WAu  HaxmuTe ) 3anuska = : j j
KHONKy HapucosaTb Tabamnuy 1 KapaHAalom nposeauTe ____ [l e e W

aZ User nepa - TaéauLy
Mo HYKHbIM NMHUAM. ECM Hago yAaanuTb rpaHuULbl, TO e .
HapucoBaTb rpaHuus P
3TO MOMHO cAenaTb WHCTPYMeHTOM JlacTUK, npocTo
KacasnCb HYXKHbIX TMHWUIA.
8. CopTHpoBKa TaHHBIX B TadJuIe.
a) VYcraHoBMTE Kypcop B Ntobyto AYeiKy Tabaumubl.
A
A
6) Harkmute KHonKy CopTUpOBKa B rpynne A63ay, Bknaaku MnasHas wau B rpynne JaHHble BKAAAKM

Pabota c Tabanyammu > Maker.

B) B okHe CopTupoBKa (cm. puc.) B cnvcke noss CHavana no BbibepuTe ctonbeu, No gaHHbIM KOToporo byaet
BbIMOJIHATLCA COPTMPOBKA Tabauupbl. B cnvcke nons TMM MOXKHO Bbl6paTb TUM AaHHbLIX, NO KOTOPbIM
coptupyetca Tabnuua, Ho o06bldHO Word 37O AenaeT aBTOMATMYECKM. YCTaHOBUTE Nepek/toyaTesnb
HanpaB/ieHUs COPTUPOBKM (MO BO3PACTAHUIO UK NO YObIBaHUIO).

Eciu  cronGen, 1O KOTODOMY — BBINIOJNHSETCS | -heee e
COPTHPOBKA, CONEPKHUT MOBTOPSIOIIMECS 3AIMCH, MOXHO || ... = P0G e |
BBIMIOJIHUTh MHOTOYpPOBHEBYIO COPTUPOBKY. [l 3TOro P (ataman a] O “iGevas
cienyetr B okHe CoprupoBka (cMm. puc. 11.13) B cmucke === ‘
nonst 3aTeM Mo BBIOpaTh CTONGEI, MO JAHHBIM KOTOPOTO B e S o s
CIIeJIyeT COPTHPOBATh CTPOKH TaGIHIIBI MOCIE COPTUPOBKHU |5 o =\

110 JaHHBIM IEpBOro CTO.]'I6Ha. HpI/I HaJIMYN |
MOBTOPSIIOLINXCS 3alHCeil B IIEPBOM M BTOPOM CTOJIOLAX ||
MOKHO MIPOU3BECTH €ILE OIHY COPTUPOBKY. Eibs icmtucrinn O trcomiraint I}
m—
9. Beruncienus B Ta0JIUILIE. | . o R

B Ta6n1/1uax Word MO’KHO BBIIIOIHATE HECIOKHEIE BEIYUCIIEHHS C UCIIOIL30BAHUEM (bOpMYJ'I.

a) YcTaHoOBUTE Kypcop B AYEMNKY, B KOTOPOW TpebyeTcsa Noay4ynTb pesynbTaT BbIYUCIEHUS.

6) Bo Bknagke Maket B rpynne [aHHble Haxkmute KHonKy ®opmyna. Ecam aTa KHoOMKa He oTobpakaeTcs,
LLLe/IKHUTE NO CTPesIKe KHOMKK [laHHble 1, Noc/1e 0TOOparKeHUA KHOMKK, HaXMUTE ee.

B) B okHe ®dopmyna (cm. puc.) B none dopmyna Beeaute dopmyny. Ons Bbibopa QGYHKUUU MOXKHO
BOCMO0/1b30BaTbCA CMUCKOM Nons BetaButb GpyHKUMIO. Mpun XKenaHnu B cnnucke nona ®dopmat YMcaa MOXKHO
BbIOpPaTb UYMCNOBOW pe3ynbTaT BblUUCAEHUA (YNCNOBOM C pasgenuTeNem pPaspafoB, AeHEXKHbIN,
NPOLEHTHbIN).

Dopmyna (-9
B HCKOTOPBIX ClIy4dasaXx (popMyna B OKHC CI)opMy.na MOXKET Sy

ObITH 3amKicaHa aBTOMAaTHYeCKW. Hampumep, ecnm  suehka || —sumasove)
HaXOQUTCS HUXKE s[UeeK C uHuciaaMu, OyneT 3amucaHa (opmyia  ||oopvar wina:

=SUM(ABOVE), 4TO 03Hayaer CYMMUPOBaHHUE BCEX \ [=]
BBILIEPACIIONIOKEHHBIX sueeK. Ecim sueifka HAXOMUTCA IIpaBee | /oo @rase: R

sueek ¢ uyuciamu, Oynmer 3ammcaHa (opmyna =SUM(LEFT), uto =] =]
03HauaeT CyMMHPOBAaHHE BCEX CIIEBA PACIOIOKEHHBIX sueek. Eciu [ ok | [ omea |

TpeOyeTcs HMEHHO TaKoe JEWCTBHE, MOXKHO MPUMEHHUTb 3THU
¢hopMyIbl. B mpoTUBHOM cilydae MmoJie CIeyeT OYUCTUTh U BBECTH (DOPMYITY CAMOCTOSITENILHO.

dopMynia BCTaBIsSETCA B SYCHKY TaOMWIBI Kak croenuaibHoe moje. [Ipy u3MeHeHWW 3HauyeHud B
BBIUMCISIEMBIX SYCHKAX pe3ylbTaT HE OyJIeT aBTOMATUYCCKH M3MEHAThCs. [l mepecdera ClieyeT BBIICIUTh
SYCHKY W HaxaTh KiaaBumry F9.



10.11epeHoc 3aroJIOBKOB TAa0JMIbI HA CJIEIYIOLIYI0O CTPAHUILY

[Ipu cosmanuu TaOnwi, pa3MelIaeMbIX Ha HECKOJIBKHUX CTPAHMIAX, HEOOXOIMMO, YTOOBI HA3BaHUS

CTOJIOIIOB TaOIUIBI OTOOPAXKAIKUCH U NIEYaTATNCh Ha KaXKIAOW CTPaHHULE TOKYMEHTA.

a) YcraHoBuTe KypCOp B NepByro CTPOKY TaﬁI'IVILI,bI nnn, ecain B Ka4yecCtse 3aros1oBKOB NCNoO1b3yeTcA HECKOJ/IbKO

nepsbiX CTPOK, BblaeINTE UX.

6) Bo Bkiaake Makert B rpynne flJaHHble Ha*kMuUTe KHOMKY MOBTOPUTb CTPOKM 3aro/I0BKOB. EC/iM 3Ta KHOMKa He
oTobpakaeTcs, WENKHUTE MO CTPesKe KHOMKKM [laHHble 1, Noc/ne OTOBPasKeHNA KHOMKK (CM. pUC.), HaXkmuTe
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